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Annex V Terms of Reference for Consultants and other persons hired by IFAD
under a non-staff contract

Consultant 0 Intern X Fellow ] Conference Service [

Full Name:

Specialization: Financial Management

Expected Start Date of Assignment: 01 July 2024

Expected End Date of Assignment: 31 December 2024

Total number of days of service 180 days

(max. 240 in a 12-month period):

Division/Department: FMD/FOD

Location: Abidjan, Hanoi, Istanbul, Panama, Rome
Reports to (name and title): Senior Finance Officer and Team Leader, FMD

GENERAL DESCRIPTION OF TASK(S) AND OBJECTIVE(S) TO BE ACHIEVED
Expected Activities:

Organisational Context

The International Fund for Agricultural Development (IFAD) is an international financial institution and
a specialized United Nations agency dedicated to eradicating rural poverty and hunger. It does so by
investing in rural people. IFAD finances programmes and projects that increase agricultural
productivity and raise rural incomes, and advocates at the local, national and international level for
policies that contribute to rural transformation.

The Financial Operations Department (FOD) is a dynamic financial, strategic and responsive business
partner and service provider fully supporting IFAD in developing its financial strategy and managing its
financial, investments and material resources. FOD ensures that these resources are efficiently,
economically and effectively used to achieve IFAD’s objectives in the long-term and deliver on its
development commitments.

The Financial Management Services Division (FMD) oversees financial management practices in IFAD-
funded operations, including financial reporting, audit, project liquidity management and fiduciary
compliance. The division is responsible for IFAD’s financial management workforce including FM
consultants.

Duties and Responsibilities

Under the direct supervision of the Senior Regional Finance Officer-Team Leader and in close
cooperation with the regional team, the incumbent will work as resource person on activities
related to the financial management and monitoring of official documents and communications
related to the projects financial cycle management.

These activities will include, and will be not limited to, the following:

1. Research and collect data from internal and external sources for report/queries and follow-
up.

2. Assist and contribute to checking underlying data from Audit Report to the disbursement
information from Flexcube.

3. Assist in follow-up on overdue, pending and expired loans and preparing the communication
letters to be sent to the recipients.

4. Assist in preparing user-tailored financial reporting on IFAD-supported projects and project
data, including disbursement patterns and analysis on financing agreements.

5. Assist Finance Officers with development of improved practices and processes for portfolio
administration.

6. Familiarise with FMD xdesk and its related documentation and prepare related
monitoring/status files. Assist in update risk rating on FMDB and upload FMAQs.



7. Assist with the organisation of the Financial Management training events for projects,
consultants and staff as appropriate.

8. Assist in review of Project Design and/or Supervision documents in relation to Financial
Management areas e.g. budgeting, accounting, flow of funds, financial reporting and audit.

9. Undertake other activities as required and discussed with the Team Leader and/or Finance
Officers in the regional cluster.

N.B. French language skills are required in Abidjan and Spanish language skills are required in
Panama.

KEY PERFORMANCE INDICATORS

Expected Outputs (please include any travel if applicable): Required Completion Date:

1. Accurate and meaningful reporting on project financial management = By the end of the contract

2. Findings of design and supervision reports captured in risk-based
disbursement reporting systems

3. Audit reports uploaded timely

Clearance by FMD:

Name: Signature: ... Date:



